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c. General Counsel Procedures. Upon referral of a Delinquent Account from
the Manager, General Counsel may perform the following: 

i. Upon Referral of the Delinquent Account From the Manager: A
"Demand Letter" may be sent to the Property Address, notifying the Property owner that the 
Property has been referred to General Counsel for further collections enforcement, including the 
filing of a statement of lien against the Property. Along with the Demand Letter, a copy of the 
most recent account ledger reflecting the total amount due and owing the District according to the 
records of the Manager may also be sent. 

ii. No Sooner than Thirty (30) Calendar Days from the Postmark Date
of the Demand Letter: A Notice of Intent to File a Statement of Lien, along with a copy of the 
statement of lien to be filed, may be sent to the Property Address of the Delinquent Account 
notifying the Property owner that a statement of lien will be recorded with the clerk and recorder 
of the County where the Property is located (the "Clerk and Recorder") within no sooner than 
ten (10) days from the postmark date of the Notice oflntent to File a Statement of Lien. 

111. No Sooner than Ten (1 OJ Calendar Days from the Postmark Date of
the Notice of Intent to File a Statement of Lien: A Statement of Lien for the total amount due and 
owing as of the date of the Statement of Lien may be recorded against the Property with the Clerk 
and Recorder no sooner than ten (10) days from the postmark date of the Notice of Intent to File a 
Statement of Lien is sent to the Property. Notwithstanding the amount due and owing reflected on 
the Statement of Lien, all Delinquent Fees and Charges will continue to accrue on the Delinquent 
Account and will run with the Property until the total amount due and owing the District is paid in 
full. 

d. Foreclosure or Bankruptcy. In circumstances where the Property is being
foreclosed upon or where the owner of the Property has declared or is declaring bankruptcy and 
notice of such bankruptcy action has been provided to the District, the Manager may be permitted, 
in his or her discretion, to refer the Delinquent Account directly to General Counsel in order to 
avoid unnecessary, costly and time consuming procedures. Upon referral of the Delinquent 
Account to General Counsel, General Counsel may, in his or her discretion, immediately file a 
Statement of Lien on the Property. Further, when a Delinquent Account has a balance of One 
Thousand Dollars ($1,000.00) or greater, General Counsel is authorized to recommend the 
Delinquent Account for a foreclosure action. Any foreclosure action shall be approved by the 
Board of Directors of the District. 

2. Late Fees:

a. Late Fees are assessed on the Property for failure to make timely payments
of Fees. Late Fees are applied, regardless of whether the Fees are assessed on a one-time, monthly, 
quarterly, semi-annual, annual, or any other basis. 

b. Late Fees are assessed on the Property Fifteen (15) calendar days from 

the payment due date. Pursuant to § 29-1-1102, C.R.S., such Late Fee may be charged by 
the following method: 
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i. One Late Fee of Fifteen Dollars ($15.00) may be assessed on the 
Property per each assessment or installment of Fees not fully paid prior to the Fifteenth (15) 
calendar day following the payment due date. 

c. Partial payment of any outstanding Delinquent Fees and Charges will not 
prevent the imposition of Late Fees pursuant to this Section 2. 

d. Payments received will be applied to the balance due in the following order 
of priority: (1) Late Fees; (2) Interest; (3) Costs of Collections; (4) Legal Fees and Costs; (5) the 
earliest imposed and unpaid Fees; (6) any successive unpaid Fees in chronological order from the 
earliest unpaid Fees to the most recently imposed Fees. 

e. No penalty will be assessed on the Property for a credit balance resulting 
from the prepayment and/or overpayment of Fees. Such credit balances will be carried forward 
on the account with all subsequent Fees and Delinquent Fees and Charges being deducted until 
such time as the credit balance is depleted. A Property carrying a credit balance may be assessed 
Late Fees as provided herein at such time as the credit balance is insufficient to pay the entire 
amount of Fees due and owing the District. 

3. Interest: Interest charges may accrue on all delinquent Fees at the maximum 
statutory rate of Eighteen Percent (18%) per annum. Interest shall not accrue and be charged on 
Late Fees, Interest or Costs of Collections. §29-1-1102, C.R.S. 

4. Penalties: May be charged on Delinquent Accounts at a rate determined by the 
Board and may include, but are not limited to, pro-rated costs associated with collection efforts 
on behalf of the District for all Delinquent Accounts combined. 

5. Costs of Collections:

a. Include, but are not limited to, attorneys' fees and all costs, fees and charges
associated with the processing and/or collection of Delinquent Fees and Charges, including the 
following fixed rates and hourly fees and costs: 

i. Action Fees. The following fixed rate fees are charged to a
Delinquent Account once the corresponding action has been taken by either the Manager: 

• Return Check Fee: Twenty Five Dollars ($25.00) per returned
payment.

ii. Attorney Hourly Fees and Costs. Upon transfer of a Delinquent
Account to General Counsel, all hourly attorneys' fees and costs, including, but not limited to, 
litigation and expert witness fees and costs, litigation guarantees, service of process and/or 
publications incurred by the District to collect or defend the Delinquent Fees and Charges are 
assessed to the Delinquent Account and become part of the perpetual Lien on the Property. All 
such hourly attorneys' fees and costs shall be reasonable. 
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